For Access Card Users
Usage Guide on Science Tokyo Auth. System ¢

® Access card’X which is an IC card beginning from A is not automatically issued Science Tokyo ID.
3 JSPS Fellowship (PD) is given Science Tokyo ID. (As of May, 2025, you need to apply for Financial Accounting System.) .
If you have already applied for Financial Accounting System as PD, please refer to the guidance for the general staff/faculty.

e To use these services below, you need to apply for each system. It will be different applications
depending on each service. Please conduct your procedures referring to the following guides.

¥ [—] Not available for Access card 3¥3% Please apply or inquiry by those who can use Slack

Service Slack Channel Name Refference | How to Apply Supplement

Slack #st-7 A N7 H v MR Upload necessary Not via Science Tokyo
- EREEER [=]

documents to Box Auth. System.

Box ﬁ:

b

by your instructor. Provided Science Tokyo

[=]: (For more details, see | ID and available Science

here.) *JP only Tokyo Gmail and MS365
Zoom #thelp-H% & zoom- 153K Apply for from the
HER specific workflow

on the channel.

Science Tokyo Gmail | Not Available (You CANNOT apply for Gmail only.)

Microsoft 365 Not Available (You can
download Office LTSC on

Please refer to “How to

install Office Products”.

university-owned PC.)

Science Tokyo LMS —

Financial Accounting | #st-"555 5Kk 27 L For more details, Provided Science Tokyo
System (MAB&FT R | ZlEHES contact the ID and available Science
T L) channel. Tokyo Gmail and MS365

% & Workflow Il —

»*Above application procedures are subject to change in the future. (It will be updated in Science Tokyo Portal.)

[Initial Settings for Science

How to log in to Science Tokyo Auth. System > Tokyo Auth. System]

* Make sure to refer to the initial settings manual when you set up for the first time.

For any inquiry regarding Science Tokyo Auth. System: contact@helpdesk.cii.isct.ac.jp

Kindly note that you should complete these initial settings when you have plenty of time. In case you stop setup partway, your account
might be blocked. Also, issuing Science Tokyo ID is conducted once every month and it would take time to receive your ID.

How to use Portal for Sci and Eng f|e|d> [Available services] [Online Guide]

You don’t need any application to use. For more details, please refer to the following. [x] [x] =] [=]
= . 5

+ Available service on Portal for Sci and Eng field

+ Online Guide on Portal for Sci and Eng field (You can see how to use m.titech email address.)



https://science-tokyo.enterprise.slack.com/archives/C07JTQZJLPR
https://science-tokyo.enterprise.slack.com/archives/C07JTQZJLPR
https://science-tokyo.app.box.com/folder/241559802638?s=z45w9mn3u77of3sintbo813169rruuev
https://science-tokyo.app.box.com/folder/241559802638?s=z45w9mn3u77of3sintbo813169rruuev
https://science-tokyo.app.box.com/file/1670101957928?s=3w24ag3dzay28gbvfhazjgbexpk1wzfv
https://science-tokyo.app.box.com/file/1670101957928?s=3w24ag3dzay28gbvfhazjgbexpk1wzfv
https://science-tokyo.enterprise.slack.com/archives/C07PBR1RNRL
https://science-tokyo.enterprise.slack.com/archives/C07PBR1RNRL
http://www.officesoft.gsic.titech.ac.jp/en/office/campus.shtml
http://www.officesoft.gsic.titech.ac.jp/en/office/campus.shtml
https://science-tokyo.enterprise.slack.com/archives/C044D50E2TG
https://science-tokyo.enterprise.slack.com/archives/C044D50E2TG
https://portal.isct.ac.jp/en/
https://www.helpdesk.cii.isct.ac.jp/st/helpdesk/science-tokyo/login_guide-en.html
mailto:contact@helpdesk.cii.isct.ac.jp
https://portal.titech.ac.jp/new-en/guide/service.html
https://portal.titech.ac.jp/new-en/ezguide/index.html

